
Using Spreadsheets 

In Athletics 



Don’t be Afraid of Excel 



It Doesn’t have to be EXCEL, there are other FREE 
spreadsheet packages, such as Google Sheets, Kingsoft 

Office, Libre Office……. 



Types of things you can put into Excel 

• Text                    -   Mens 200m 

• Numbers 
– Whole numbers (Integers)    - 1,2,3,4 

– Real Numbers (Decimals)  - 9.58 

• Times  - 10:10 

• Currency  £5.00 

• Dates  - 12/12/2012 or 12th December 2012 

• FORMULAS   -    =Vlookup(A2,Events,3,0) 

 



Simple things to remember 

• If you mix numbers and text in a cell, then it is 
taken as text! 

• If you type in 12.30 it will change to 12.3 
(Unless you have changed the FORMAT) 

• ALL FORMULAS start with an EQUALS sign 

– E.g. =5*6  or =45*20%  or =A2/C2 

• Maths symbols  + - / * <> % 
 



Formatting Cells 



Copying Cells 



Named Ranges 
One of the most useful options in any spreadsheet is the ability to select a GROUP of cells 
And then to give this group a Name.  This then is a Named Range 

Type in the 
info 

Highlight the 
info 

Type in the 
Name for this 
Set of info into 
The ‘Name’ box 

You can now use this name to refer to the info in Validation and formulas 



Validation – Drop Down Lists 
• To be able to use Drop Down Lists you can 

make use of your Named ranges (e.g. Officals) 

 

http://www.youtube.com/watch?v=VDwFTSQ-
OQA&feature=player_detailpage 



Useful Built-in Formula(Functions) 

• =SUM(C3:C12)  - adds together all the values 
in cells C3 to C12. 

• Average(C3:C12) – Finds the Average of all the 
values in cells C3 to C12. 

• Min(C3:C12) –Finds the MINIMUM value of all 
values in cells C3 to C12.  

• Max(C3:C12) –Finds the MAXIMUM value of 
all values in cells C3 to C12.  

 



VLOOKUP 

• A very powerful and useful function for 
extracting information from sets of data 

 

 

 

• Using Vlookup and just a Number from the 
first column it is simple to find out any piece 
of information in that row of data 

• What is he talking about???? 

 

No. Event Time Event Age Group+No's Implement Competitors 

1 F2 10:00 Hammer U20M 6kg 10 

2 F3 11:00 Discus U20W 4kg 9 

3 F4 11:00 Javelin U20M 700g 9 

4 F8 12:00 Shot U20M 6kg 8 

5 F11 13:00 Hammer U20W 4kg 6 

6 F12 14:00 Discus U20M 1.75kg 6 

7 F13 14:00 Shot U20W 4kg 6 

8 F14 14:00 Javelin U20M 700g 9 



Using VLOOKUP 

Here is part of  a Field 
Timetable. Imagine it has 
 been given the Name 
‘TmTble’ 

To be able to extract an use information such as the implement type and weight for No. 4 
The formula would be 

=vlookup(A24,TmTbl,4,0)           This would give Shot 
 

=vlookup(A24,TmTbl,6,0)            This would give 6Kg 

  A B C D E F G 

1 No. Event Time Event Age Group+No's Implement Competitors 

2 1 F2 10:00 Hammer U20M 6kg 10 

3 2 F3 11:00 Discus U20W 4kg 9 

4 3 F4 11:00 Javelin U20M 700g 9 

5 4 F8 12:00 Shot U20M 6kg 8 

6 5 F11 13:00 Hammer U20W 4kg 6 

7 6 F12 14:00 Discus U20M 1.75kg 6 

8 7 F13 14:00 Shot U20W 4kg 6 

9 8 F14 14:00 Javelin U20M 700g 9 

ID Implement Weight 

4 Shot 6kg 

ID Implement Weight 

4 =VLOOKUP(A24,TmTbl,4,0) =VLOOKUP(A24,TmTbl,6,0) 



Event 

=VLOOKUP(B2,EOsheet,4,0)&" "&VLOOKUP(B2,EOsheet,5,0) 1 

=VLOOKUP(B2,EOsheet,2,0) 
="Event Time " =VLOOKUP(B2,EOsheet,3,0) 

="No. Of Competitors  
"&VLOOKUP(B2,EOsheet,7,0) 

    

    

Item 
 No. 

Name Description Sign In Sign Out 

1 =VLOOKUP(B2,EOsheet,2,0)&"/"&A8         

=A8+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A9         

=A9+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A10         

=A10+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A11         

=A11+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A12         

=A12+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A13         

=A13+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A14         

=A14+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A15         

=A15+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A16         

=A16+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A17         

=A17+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A18         

=A18+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A19         

=A19+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A20         

=A20+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A21         

=A21+1 =VLOOKUP($B$2,EOsheet,2,0)&"/"&A22         

Using Vlookup to create 
Sign-in sheets for Field 
Event implements 



The need for the $ 
• If you want to copy a formula that refers to a particular cell and KEEP all of part of 

that cell reference then you can either Name the cell or just use the $ as part of the 
formula 
 

• E.g. if cell A1 contains a value you want to use again and again, especially if you 
want to copy then formula you can use the $ in the formula 
 

• =$A1*B1    Copy this down and you will get 
  =$A1*B2 
  =$A1*B3 
  =$A1*B4 
 =$A$1  Copy this across and you will get 
  =$A$1*E7   =$A$1*F7   =$A$1*G7  =$A$1*H7 

Using $ 
 
 
Not Using $ 


